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 6 
J U N E  
2015 

I s s u e 

Autumn Tasks 
 

 Admit new intake 

 Student Housekeeping 

Routines 

 Budget Allocation (AC) 

 Academy Budget Forecast 

 School Census Return 

 Post 16 Data Collection 

(Upper Schools) 

 Prepare Data for Annual 

School Workforce Return 

 Process Data Collection 

Sheets 

 Submit Annual School 

Workforce Return 

 Revised Budget 

 (Nov/Dec) -(LA) 

 Receive ADT File Sec)  This issue 

Autumn TasksP.1 

LEAMIS Software Update P.2  

LEAMIS Technical/evolve Update P.3 

LEAMIS Technical Update P.4 

Service Desk Update P.5 

Training & Consultancy Update P.6 

LEAMIS Training Courses P.9 

Opening Hours P10 

SIMS End of Year Procedures  
It is vital that all schools have their new pastoral structure created 

before the start of the new academic year. If your structure has not 

been created in time for the start of the new year, it involves a data 

restore and therefore will be a chargeable service. Assistance is avail-

able throughout the summer break for anyone who requires help. We 

are able to offer Primary Schools a remote Session where a dedicated 

Specialist will be allocated to your school and work with you to com-

plete your End of Year Procedures remotely at a time that is conven-

ient to you.  There is a charge of £80.00 for this service.  Please call 

LEAMIS Service Desk to register your interest. 

LEAMIS wish all of our schools and academies a 
very restful and enjoyable Summer Break.   
A reminder that the Service Desk will be open 
every day.  Please check the back page for  
summer time opening hours.  Thank you.  

SIMS Summer Upgrade 

Sto
ke 

Editio
n 

LEAMIS aim to complete the summer upgrade to all schools by 

week commencing 24th August 2015. 

An email will be sent prior to 

the upgrade to confirm date of 

installation.  When applied 

guidance will be emailed, advis-

ing of the additional tasks that 

need to completed by the-

school. 
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When recording Check information on the Employment Details tab of the  
Employee Details page, it is now possible to record 250 characters in the 
Notes field (via Focus | Person | Staff). 

Referring to the EFA e-

bulletin for Academies: 24 

March 2015, the Education 

Funding Agency (EFA) has 

announced a revised Budget 

Forecast Return format for 

academies to com-

plete.Information on the EFA 

Report can be found at: 

https://www.gov.uk/

government/publications/

academies-budget-forecast-

form 

EFA have indicated this re-
turn is applicable to: 
All academy trusts open as 
at 31 March 2015 to submit 
their budget forecasts for the 

2015 to 2016 academic year 
in appropriate Excel template 
by 31 July 2015 
 
Please note that we recom-
mend that academies check 
the DfE website regularly for 
any changes to reporting, for-
mat, requirements and dead-
lines. The return must be 
submitted online only from 1 
June 2015. 
 
This year’s return has been 
simplified so that expenditure 
costs are split into just 3 cat-
egories – Staff Costs, Risk 
Protection Arrangement and 
Other Non-Staff Costs. 
To assist Academies with the 

production of the Academy 
Budget Forecast Return 
2015/16 a user defined tem-
plate has been produced to 
allow the collection of the 
September 14 - March 15 
Actuals and April 15—August 
15 Budget.  The budget fore-
cast figures for 2015/16 are 
not collected as it is assumed 
that they have not yet been 
entered on to FMS. 
 
 

The EFA Academies Re-

porting – Budget Forecast 

2015/16 (Alternative) and the 

file to import into FMS has 

been emailed out to schools..  

Academy Budget Forecast 2015/2016 

Personnel Spring Upgrade   

LEAMIS  Software Update  

With levels removed and the focus now on 
raising achievement for every pupil, schools 
now have to choose a method of measuring a 
pupil’s attainment and progress in a way they 
feel is most appropriate. SIMS New Pro-
gramme of Study Tracking provides schools 
with a comprehensive tracking solution where 
teachers can review and assess against the 

entire National Curriculum Programmes of 
Study for every subject across KS1 and KS2. 
 
 
If you would like to know more or to book an 
onsite visit please contact the LEAMIS Ser-
vice Desk on: 

SIMS Assessment ‘Life without Levels’  SIMS 
Assessment 



LEAMIS  Technical Update 

We’ve been working closely with LEAMIS to test 
the install of SOLUS3 which offers you slicker 
SIMS upgrades in the future. The test has been 
successful and we’ll be starting to roll this out to 
your schools over the summer and into Q4. 
 
Now is the time of year to get any of your big 
projects up and running so our technicians will 
be talking to you about the work highlighted in 
your network improvements plans. If you have 
any big plans or ideas please do speak to your 
technician so we can plan for the work to be 
carried out 

Lastly we’re going through a rebranding exer-
cise so please be aware you’ll start to see our 
new logo and web address appear on docu-
ments and invoices etc, our new logo is above. 
We’re also planning to visit you before the 
school holidays to discuss your technical sup-
port and any improvements that we can make. 
Our aim is great customer satisfaction so your 
constructive feedback will be much appreciated. 
We’ll also show you our new website and the 
features we’ve introduced to help you. 
 

 

The support for SQL 2008 and 2008R2 comes to an end after the Spring 2015 SIMS.net up-
grade. This means that before the summer 2015 release can be installed on the SIMS server, 
schools will require an upgrade. We are moving direct to SQL2014 as a way of making sure the 
school has the latest software that is currently supported. The cost of this work is £65 and each 
school will receive an invoice on completion of the upgrade. 

SQL2014 Migration 

What is it? 
 
SOLUS3 is the replacement of the 
current SOLUS2 used to perform SIMS 
upgrades. SOLUS3 benefits include the 
ability to schedule upgrades (i.e. overnight/out of 
normal work hours) and will upgrade all SIMS, 
FMS and Discover databases and software.  
 
LEAMIS have been testing the software in a 
number of schools and working to simplify the 
install process. 
 

When must this install be completed? 
SOLUS2 will no longer be in operation after the 

Spring 2016 SIMS release. SOLUS3 will be the 
only way to receive upgrades and support for SIMS 
from this time. 

 
How will it be installed? 
Instructions have been prepared for schools to 
perform the installation themselves. LEAMIS will 
also be offering a managed service which may be 
purchased in the usual way. 
These instructions will be released on EIS over the 
coming weeks along with full details on how to take 
advantage of our installation service. 

SOLUS3 

http://www.evolveitsupport.co.uk/
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The data held in a school’s management in-
formation system is crucial, both to school 
management and to pupil education. With 
schools and academies managing their re-
sponsibilities in safeguarding that data, 
LEAMIS can support customers with an auto-
mated, secure, remote back up service 
“LEAMIS Remote Backup”. This service can 
avoid data loss and data corruption and pro-
vide peace of mind should anything untoward 
happen to the premises or the equipment. Da-
ta is stored off-site in a certified, secure loca-

tion and can be retrieved and restored with 
minimum disruption whenever needed, all or-
ganised by LEAMIS.  
We have reviewed our pricing structure to 
provide even better value, now providing 
charging on a data volume basis so all of your 
servers can be included in your back up and 
you pay for the amount of data included. For 
more information and for a free quotation, 
contact the LEAMIS Service Desk .  
.  

Worried about your school data backups? 

Windows Update 

 LEAMIS  Technical Update  

Date Picker 
Fix  

 
LEAMIS Guidance 

for SIMS Date Picker 
fix 1829-4733-7100  

 
Further to our announcement on EIS or email no-
tification, we have been made aware of an issue 
around the Date Picker in SIMS after Windows 
Security Update KB3023224 was applied to 
the .net Framework.  
 
In order to fix this issue Capita have developed a 
Workstation fix that will need to be applied to any 
workstation that has been affected by the issue.  
 
You will need to ensure that you are logged 
out of SIMS before applying the fix to your 
workstation. 
 
Should you have any difficulty in applying this fix 
or still have issues in using the SIMS Date picker 
then please contact LEAMIS Service Desk. 

Tel:  0116 2311280 
Email :servicedesk@leamis.org.uk 

Recently we have found many schools are 
unaware that these updates are either not 
running or failing.  It is good practice to check 
for Windows updates on a regular basis to 
help keep your system as safe as possible. 
 
To do this select the following: 
 Click the start menu  
 All programs  
 Choose ‘windows update’ (Windows 7).  
System administrators can configure Windows 
Update to install critical updates  
automatically so long as the computer has an 
Internet connection, without the user needing 
to install them manually, or even be aware that 
an update is required. 
 
Microsoft routinely releases security updates 
on the second Tuesday of each month (Patch 
Tuesday), but can provide them whenever a 
new update is urgently required to prevent a 
newly discovered or prevalent exploit targeting 
Windows users.  

http://en.wikipedia.org/wiki/Patch_Tuesday
http://en.wikipedia.org/wiki/Patch_Tuesday
http://en.wikipedia.org/wiki/Exploit_(computer_security)
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Service Desk Performance 

LEAMIS  Service Desk Update 

Top 5 Calls Types

Jan – Mar 2015

Top 5 Call Logged

Spring Term

 Opposite you will see the top subjects raised in calls to 
the LEAMIS Service Desk during the spring term.

 The top subjects include help in preparing for the census 
and assistance with the financial years end.

 LEAMIS pages on EIS have been re-vamped with user 
friendliness in mind and now contain known issues, 
solutions and guidance notes.  We are emailing these to 
school without EIS access. 

LEAMIS Incidents

Jan – Mar 2015 LEAMIS Incidents Solved within SLA 

Spring Term

 The total number of calls logged 2463 

 98.7% resolved within SLA target (standard priority 

calls). 

 Consistent performance over and above the 95% 

target for calls resolved within SLA. 

 Committed to high performance and continual 

improvement.

Incidents Logged with LEAMIS – Stoke Schools
Spring Term: Jan – Mar 2015

Tasks Logged with LEAMIS – Stoke Schools
Spring Term: Jan – Mar 2015
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LEAMIS  Training & Consultancy 

LEAMIS Account Management Service 
As part of our continued service improvements all schools should have now received notification of their 

dedicated LEAMIS Account Manager.   

 

Thank you to the 10 out of 29 schools that have returned the Introduction to Account Manage-

ment  forms.  This has proved very helpful but we still have many forms outstanding.  The forms 

were sent to schools via AVCO Anycomms (email).  If you are unable to locate the email a blank 

form is  

available to download from EIS.  It would be very much appreciated if you could please complete 

and return following the instructions at the end of the form by Friday, 19th June.  Your school’s 

Account Manager will contact you on receipt of the form.   

 

Our aim of the service is to help schools have a better understanding on how your school is using SIMS, 

improve communication, keep you up-to-date with software updates and to help in any area that you may 

not be making full use of that would be beneficial to your school.  Please do not hesitate to contact your 

Account Manager via LEAMIS Service Desk if you wish to know more about any aspect of SIMS. 

 

Should you have any specific requests or feel you would benefit from either a discussion or a visit from 

your Account Manager then please feel free to contact LEAMIS Service Desk. 

NEW LEAMIS Annual Training Brochure 
 

LEAMIS are often asked when the next training course will be running, what  the aims and objectives are 

or what would be the best learning path for a new person into school responsible for a particular area of 

data.  To help answer all of these questions, LEAMIS have created an annual training catalogue which 

includes the course requisites for the full suite of SIMS training courses, the learning path, training  

courses for the Autumn, Spring and Summer Terms, to help plan in advance training course(s) most 

suitable for your school, together with an appropriate a booking form.   

 

I hope you will find the catalogue a very useful resource where all of the information you need is in the 

one place,  and will shortly be published on EIS. However, in the meantime, we have published a list of 

the autumn term training courses, based at County Hall.  LEAMIS are happy to arrange any of the train-

ing sessions in Stoke.  Please let us know what you would like to attend.. Should you have any specific 

requests please contact LEAMIS Service Desk 0116 231 1280 or servicedesk@leamis.org.uk 
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LEAMIS  Training & Consultancy 

 

 LEAMIS Account Management Service 

SIMS and Finance End of Year Presentations for 
Stoke Schools  

The LEAMIS Account Management Service is aimed at helping schools to get the most 
from SIMS and FMS. To try to assist schools during this busy term, LEAMIS are holding a 
free SIMS and FMS End of Year Presentation on Tuesday, 30

th
 June 2015.  The SIMS End 

of Year presentation is applicable to all schools, however the FMS End of Year is only appli-
cable for academy schools. 
  
LEAMIS are presenting both sessions in the Community Room at Weston Heights Infant 
School and both sessions are ‘Free of Charge’.  We will arrange the sessions so that we 
cover SIMS End of Year first followed by the FMS End of Year Presentation as this presenta-
tion is not applicable to everyone. 
  
 
 
 
 
 
 
 
  
The FMS Academy EOY session   will cover the following: 

The Final Closedown of 2014/2015 Accounts and the preparation of the new financial year 
and will include:- 

Creating the New Financial Year 

Modifying the Chart of Accounts 

Year End System Check Reports 

Preliminary Close Down 

Academy Budget Forecast 
Year End Adjustments 

 

The End of Year presentations will be held in the Community Room at Weston Heights Infant 
School from 10.00 – 12.30.  Refreshments will be made available at the start and there will 
be a short break before the FMS End of Year presentation. 
  
Weston Heights Infant School 
West Street 
Stoke-on-Trent 

ST3 6PT 

  
Places will be limited on the end of year workshops therefore we can only accept a maximum 
of 2 places per school.  If you would like to reserve a place, please return the booking form 
by email to servicedesk@leamis.org.uk by Monday 22

nd
 June. 

 

 

  
 

 

The SIMS EOY Session will cover the following: 
* New Academic Year 

* Pastoral Structure – Horizontal and Vertical 
Structures 

* New Admissions and Leavers 

* Promotion Mapping 

* Assigning pupils to new registration groups 

* Printing Class Lists 
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LEAMIS Account Management Service 

SIMS and Finance End of Year Presentations 
for Stoke Schools  

It would be very much appreciated if you could complete the form and return to 
LEAMIS before Monday, 22

nd
 June.  (Please note: Space will be limited to two per-

sons per school therefore please book early to avoid disappointment).  Please note 
the LEAMIS End of Year Presentations are Free of Charge. 
             

Name of school 
  

  

Name of delegate(s) 

  
  

Tel No 

  
  

  
Community Room at Weston Heights Infant School 

Tuesday, 30
th

 June from 10.00 – 12.30 

  

You are very welcome to attend both sessions or just one as the FMS End of Year 
Presentation is only applicable to academy schools therefore, it would be helpful if 
you could please tick the box to indicate which session(s) you will be attending, 
thank you. 
  

¨ SIMS End of Year Presentation – 10.15 – 11.15 

¨ FMS End of Year Presentation – 11.30 – 12.30 

  

Please enter any other information or questions you would like to raise? 

  
  
  
  
  
  
  
  
  
  
  
 

Post to :  LEAMIS, Room 181, County Hall, Glenfield, Leicester, LE3 8RF 
Fax to  :  0116 2311 918 

Phone  :  0116 2311 280 

Email to: servicedesk@leamis.org.uk  

by Monday, 15th June 2015. 
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Student Data 

SIMS Pupil Database 07/09/15 

SIMS.net Reporting Standard 01/10/15 

SIMS.net Reporting Extended 27/10/15 

Special Educational Needs & 
SEN Reporting 22/09/15 

Assessment and Analysis 

SIMS Assessment – Early 
Years Tracking 21/09/15 

Assessment Day 1 (Primary) 15/09/15 

Assessment Day 1 
(Secondary) 16/09/15 

Timetable and Curriculum 

Course Manager & P16 Learn-
ing Aims for Census Workshop 

03/09/15 or 
08/09/15 

Exams Organiser Day 1 12/10/15 

School Financials 

FMS Day 1 – LA Maintained 
Schools 09/09/15 

FMS Day 2 – LA Maintained 
Schools 23/09/15 

FMS Day 3 – LA Maintained 
Schools 30/09/15 

FMS Day 1 - Academy 
Schools 10/09/15 

FMS Day 2 – Academy 
Schools 18/09/15 

FMS Day 3 – Academy 
Schools 24/09/15 

Staff Data 

Personnel New Staff 11/09/15 

Personnel Reporting 09/10/15 

Microsoft Excel 

Microsoft Excel – Basic 05/11/15 

Microsoft Excel - Intermediate 19/11/15 

  
SIMS COURSES (Full Day)  

9:00 - 16:00 

Date 

Student Data 

Autumn School Census—
Primary remote service  T.B.C. 

SIMS Discover Overview  07/10/15 

Assessment and Analysis 

SIMS Discover for Assessment 
Analysis—Primary  29/10/15 

SIMS Discover for Assessment 
Analysis—Secondary  30/10/15 

Timetable and Curriculum 

Nova T6—Maintaining a  
timetable 14/10/15 

Academic Management & Stu-
dent Lists  28/10/15 

Exams Organiser Day 2—
Seating & Importing Results  03/11/15 

School Financials 

FMS Orders & Invoices  28/09/15 

FMS Accounts Receivable  28/09/2015 

FMS Equipment Register  06/10/2015 

FMS Asset Manager 06/10/15 

SIMS Dinner Money—New 
Staff 15/10/15 

Staff Data 

Personnel Single Central  
record  10/11/15 

School  Workforce Census—
Primary Remote Service  T.B.C  

  
SIMS COURSES (Half Day)  
9:00 - 12:00 or 12.00—1600 

Date 

Additional dates will be made 
available should courses be 

filled. 

LEAMIS Training Courses—Autumn 2015  

LEAMIS  Training & Consultancy 



 

 

Please r ing LEAMIS Service Desk  
0116 231 1280 or emai l  servicedesk@leamis.org.uk  

Exams  
Download 

Days 
12th/13th August 
19th/20th August 

8.00 am to 5.00 pm 
 

Leicestershire Schools  
https://lcceis.inthehive.net 

https://filetransfer.leics.gov.uk/Login.aspx  
 

Useful Links   

www.education.gov.uk 
https://www.gov.uk/government/publications/lrs-organisation-portal 

www.sa.education.gov.uk/idp/uthnUserPassword  
https://www.keytosuccess.education.gov.uk  

Opening 
Hours 

 
Monday to Thursday 
8.30 am to 5.00 pm 

 
Friday  

8.30 am to 4.30 pm 

We’re  

Open 

Revised  
Summer 
Opening 

Hours 
Monday 13th July—
Friday 21st August  
9.00am—4.00pm  

https://lcceis.inthehive.net/CookieAuth.dll?GetLogon?curl=Z2F&reason=0&formdir=12
https://filetransfer.leics.gov.uk/Login.aspx
https://www.gov.uk/government/organisations/department-for-education
https://www.gov.uk/government/publications/lrs-organisation-portal
https://sa.education.gov.uk/idp/Authn/UserPassword
https://www.keytosuccess.education.gov.uk/

